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1. O0mue moJ10keHNs

1.1. bubnuoTeka SBISETCS CTPYKTYPHBIM TOJpa3eieHUEM 00I1e00pa3oBaTeILHOTO
YUPEKACHUS, yYACTBYIOUIMM B y4eOHO-BOCIIMTATEIILHOM IPOLIECCE B LIEISIX 00eCIeueHus mpaBa
YYaCTHHKOB 00pa3oBaTEeNBHOIO Tpolecca Ha OeCIUIaTHOE IMOJIb30BaHHE OWOIMOTEYHO-
UH(OPMAIIMOHHBIMU PECypCaMHu.

1.2. [esarenpHOCTh OWMOMMOTEKHM O0O0IICOOpa30BaTEIBLHOTO YUYpEkKIeHUs (mamee -
O6ubnmoTeka) oTpakaeTcst B YcTaBe 00meo0pa3oBaTenbHOro yupexaeHus. OOecrnedeHHOCTh
OMOMMOTEKH YYeOHBIMH, METOJUYCCKUMHU M CIIPABOYHBIMH JIOKYMEHTAMH YYHUTBIBACTCS TIPU
JMIIEH3UPOBAHUH 00111e00pa30BATEIBHOTO YUPESIKICHHUS.

1.3. lenn OuOmmoTekn 001Ie00pa30BaTEIBHOTO YUPEKACHUS COOTHOCATCS C LEISIMH
001Ieo0pa3oBaTeIbHOTO  YUpeXACHUS:  (OPMUPOBaHHE  OOMmIEH  KYJIBTYpbl  JIMYHOCTHU
oOyJaromuxcsi Ha  OCHOBE  YCBOGHHUS  O0S3aTENBPHOIO  MHHMMYMa  COJICpIKaHUS
00m1eo0pa3oBaTeIbHBIX MPOrpaMM u peanu3anuu tpedoBanuii @I'OC, ux aganTamus K )KU3HA B
oOIIecTBe, CO3MaHUE OCHOBBI JUIS OCO3HAHHOTO BBIOOpAa M TOCIEIYIOUIETO OCBOCHUS
npoeCCHOHATBHBIX ~ O0pa30BaTEIbHBIX  MPOTPaMM,  BOCIUTAaHME  TPAXKIAAHCTBEHHOCTH,
TPyAOIIO0Us, YBaKCHUSI K TpaBaM M CBOOOJAM YEIOBEKa, JIIOOBU K OKPYXAKOIIEH NpUpoe,
Ponune, cembe, hopmupoBanue 370pOBOTO 00pa3a KU3HU.

1.4. bubimoreka pyKOBOJCTBYyeTCS B cBoeil nestenbHOcTH DenepanbHbiM 3akoHOM «O0
obpaszoBanun B Poccuiickoit @exepannn» ot 29.12.2012 1. Ne 273-D3, npyrumu (enepanbHbIMA
3aKOHaMH, YyKa3aMu W  pacrnopsokeHusmu — Ilpesunmenta  Poccuiickori — deneparum,
IIOCTAaHOBJIICHUSAMU U pacnopsbkeHusamu  [IpaBurensctBa  Poccuiickot  ®Penepauyu
UCTIOJIHUTEIIBHBIX ~ OPraHoB CyObekToB Poccuiickoit ®exnepanmu, XabapoBCKOro Kpas,
pEeIICHUSIMH ~ COOTBETCTBYIOILIETO ~ OpraHa  yOpaBieHHss  oOpa3oBaHHEM, Y CTaBOM
00111e00pa30BaTEILHOTO  YUPEKICHHsI, IOJIOKEHUEM O  OHOJIMOTEKEe,  YTBEPXKICHHBIM
JTUPEKTOPOM 00111€00pa30BATEIHHOTO YUPEIKICHHUS.

1.5. JlesiTenbHOCT, OMOJIMOTEKH OCHOBBIBAETCS HA MPHUHIIMIIAX JEMOKPATHUH, T'yMaHU3Ma,
OOIIEIOCTYITHOCTH,  MPHOPHUTETa  OOLICUEIIOBEUYECKUX  LEHHOCTEeH, TPaKIaHCTBEHHOCTH,
CBOOOJTHOTO PA3BUTHS JTMYHOCTH.

1.6. Ilopsimox mONB30BaHUS MCTOYHMKAMH WH(POpPMALWHU, TEPEUCHb OCHOBHBIX YCIYT H
YCIOBHUS MX IMPEIOCTABICHUS OMNPEACISAIOTCS HACTOSIUM IOJIOXKEHHUEM, YTBEP)KICHHBIM
PYKOBOAMTENIEM 00II€00Ppa30BaTEIHLHOTO YUPEKICHHUS.

1.7. OGmeoOpa3oBaTesibHOE YUpEXKJICHHE HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTb H
KayecTBO OMOIMOTEYHO-UH(DOPMALIMOHHOTO 00CTYKUBAaHUS OMOINOTEKH.

1.8. Opranuzanus o0CTy’>kKMBaHUS YYACTHUKOB 00pa30BaTEIbLHOIO MpoIecca IPOU3BOIUTCS
B COOTBETCTBHM C MPAaBWJIAMH TEXHHKH OE30MaCHOCTH WM TPOTHBOIOKAPHBIMH, CAHUTApHO-
TUTUEHUYECKUMU TPEOOBaHUSIMH.

2. OcHoBHbBIE 3aa4H

OCHOBHBIMH 3a7a4aMu OMOJIMOTEKHU SIBIISTFOTCSI:

2.1. ObecnedyeHue  yyacTHMKaM  OOpa3oBaTeNbHOTO  Hpolecca -  ydalumcs,
MeJarori4eckuM pabOTHUKAM, POAMTENISIM (3aKOHHBIM TMPEJCTABUTENSIM) ydaliuxcs (naiee -
HOJb30BATENsIM) - JIOCTyNa K HHGpOpMalMM, 3HAHUAM, UJAESIM, KYJIbTYPHBIM LIEHHOCTSIM
MOCPEACTBOM WCIOJIb30BAHMS OMOIMOTEYHO-UHPOPMAITMOHHBIX pecypcoB
00111€00pa30BaTENBHOTO YUPEXKICHHUSI Ha Pa3IMYHBIX HOCUTENSAX: OyMaXHOM (KHIDKHBIA (poHs,
dboH mepuoauYecKUX H3JaHMii); MarHUTHOM ((oHAa ayauo- M Buaeokaccer); uudposom (CD-
JIICKN); KOMMYHUKATHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX HOCUTEJISX.

2.2. BocnuTaHue KyJIbTypHOTO M TPaXIaHCKOTO CAMOCO3HAHUS, TIOMOIb B COIMATH3AINN
y4alierocsi, pa3BUTHH €ro TBOPYECKOTO NMOTEHIINANIA.

2.3. ®opmHpoBaHUE HABBIKOB HE3aBUCHUMOTrO OMOJIMOTEUHOTO MOJb30BaTelNsA: OOydeHHE
MIOUCKY, 0TOOPY ¥ KPUTHUECKOM OIIeHKEe HH(POPMALIUH.



2.4. CoBeplIeHCTBOBaHHE MPEIOCTABISIEMBIX OMOIMOTEKOH YCIyr Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMAITMOHHBIX TEXHOJOTUM W KOMITBIOTEPH3AIMU OMOINOTEYHO-MH(POPMAIIMOHHBIX
nporeccoB, hopmupoBaHre KOMPOPTHON OUOIHOTEIHOM Cpebl.

3. OcHOBHBIE PYHKIUH
Jli1g peanuzanuy OCHOBHBIX 3a7a4 OMOIMOTEKA:

3.1. ®opmupyet Gona OMOIMOTEUHO-UH(POPMAIIMOHHBIX PECYPCOB 001IE00pa30BaTEIHLHOTO
YUPEXKICHUS:

- KOMIUICKTYET YHUBEPCAIbHbIM (OHJ y4eOHBIMHU, XYH0KECTBCHHBIMH, HAayYHBIMHU,
CIPAaBOYHBIMH, MEIAarOrH4eCKUMH U HAyYHO-TIONYJISPHBIMU JOKYMEHTaMH Ha TPAIUIIMOHHBIX U
HETPaJUIMOHHBIX HOCUTENAX HH(pOpMaIuH;

- nononHseT ¢GoH MHPOPMAIMOHHBIMU pecypcamu cetu MHTepHer, 6azamu U OaHKaMu
JAHHBIX IPYIUX YYPE:KACHUN U OpraHU3alnii;

- aKKyMyJupyeT (OH]l JOKYMEHTOB, CO3[JaBa€MbIX B 0011€00pa30BaTENILHOM YUPEKACHUN
(myOnukammii 1 pabOT MenaroroB 0OME00pa30BaTEIbHOIO YUPEXKICHHS, JIYYIINX HayYHBIX
pabot u pedepaToB 00yUAOIIMXCS | JIP.);

- OCYIIECTBIISICT pa3MeEIICHNE, OPTaHU3AINIO0 U COXPAHHOCTD JOKYMEHTOB.

3.2. Co3naet nHGOPMAITMOHHYIO TPOAYKIIHIO:

- OCYIIECTBIISICT AaHAJTUTUKO-CUHTETHYECKYIO TIepepadoTKy UH(OpMAIIHH;

- OpraHu3yeT W BelleT CIPaBOYHO-OMOIMorpaduueckuii anmapar: kataaoru (andaBUTHBIH,
CHUCTEMATHUYECKHI), KapTOTeKH (CHCTEMaTHYECKyI0 KapTOTEKy CTaTed, TeMaTHYeCKue
KapTOTEKH), HJICKTPOHHBIM Karajor, 0a3pl JaHHBIX 1O MNpoduito 001eodpazoBaTeILHOTO
YUPEKACHUS;

- paspabaThIBacT peKOMEHJaTelbHble Oubanorpaduueckue Mmocooms (CIHUCKH, 0030PbI,
yKazareiau U T.11.);

- obecrieunBaeT MHPOPMHUPOBAHUE TOIb30BaTeNel 00 HH(MOPMAITMOHHON MPOAYKIIUH.

3.3. OcymecTBisieT g depeHIIPOBAHHOE OnOIMoTeYHO-NH(HOPMATMOHHOE
o0cyXKMBaHUE YJallUXCsl:

- TpenocTaBisieT HWH(OPMAIMOHHBIE PECYpChl HA pa3IMYHBIX HOCUTENIIX HA OCHOBE
U3y4EHHs UX UHTEPECOB U MH()OPMAIIMOHHBIX TOTPEOHOCTEH;

- CO31a€T YCIOBHSA JUIS peaTu3alliil CaMOCTOSITEILHOCTH B OOYYEHWH, TO3HABATEIHHOM,
TBOPYECKOH AEATENbHOCTH C OMOpPOH Ha KOMMYHMKAIIMIO; CIIOCOOCTBYET pPa3BUTHIO HAaBBIKOB
camooOy4yeHHsT (y4acTHe B CETEBBIX OJUMIMAAAX, TEIEKOMMYHHKAIIMOHHBIX TIPOEKTaX B
cUCTeMe TUCTAHLMOHHOTO 00yUYeHHs);

- opraHm3yeT OOy4YeHHE HaBBIKaM HE3aBUCHMOTO OWOJIMOTEYHOTO TIIOJIb30BaTeNs |
notpeduTens MHPOpMaLUH, COAECHCTBYET UHTErpallii KOMIUIEKCAa 3HaHUM, YMEHUN U HaBBIKOB
paboThl ¢ KHUTOW U MHpOpMaIIUEH;

- OKa3bIBaeT MH(POPMAILMOHHYIO MOAJEPKKY B PEIICHUH 3ajjay, BO3ZHUKAIOIINX B Mpoliecce
uX y4eOHOM, caMooOpa30oBaTeIbHON U JOCYTOBOM JEATEIbHOCTH;

- OpraHu3yeT MacCOBble€ MEpOINpPHATHS, OPHUEHTHUPOBaHHbIE Ha pa3BUTHE OOIIEH WU
YUTATENbCKON KYIbTYpPBI THMYHOCTH, COJIEHCTBYET Pa3BUTHIO KPUTHUECKOTO MBIIIICHHS,

- COZEHCTBYET 4JE€HaM IeJarorMyeckoro KOJJIEKTHBA M aIMUHHUCTPALUN YUYPEKICHUS B
OpraHu3aIy 00pa30BaTEIILHOTO MpoIlecca U 0cyra o0ydaromuxcs (MpocMOTp BUe0UIEMOB,
CD-nuckoB, mpe3eHTalMy Pa3BUBAIOIIUX KOMIIBIOTEPHBIX UTP);

- PYKOBOJUT BOCIUTATENIbHON pabOTOM ¢ KHUTOM B IpyMIe MPOAJIEHHOTO JTHSI.

3.4. OcymecTBisier Qg epeHIMpOBaHHOE 610IMOTEeYHO-UH(POPMALIMOHHOE
00CITy’)KNBaHHE TETarOrMUeCKUX PaOOTHUKOB:

- BBIABJISIET MH(OPMAIMOHHBIE MOTPEOHOCTH W YJOBJIETBOPSET 3alpOChl, CBSI3aHHBIE C
o0y4eHHeM, BOCITUTAHUEM U 3]I0POBbEM JIETEIH;

- BBIIBIIIET HMH(OPMAIMOHHBIE MOTPEOHOCTH M YAOBJIETBOPSET 3alpockl B 00JIACTH
NeIarOrMYeCKIX MHHOBAIMIA U HOBBIX TEXHOJIOTHH;



- copeiicTByeT TpPOGECCHOHATBHOW KOMIIETCHIIMH, TMOBBIIMICHUIO KBATU(UKAIINH,
MIPOBEJICHUIO aTTECTAllNY;

- co3maer OaHK Menarornyeckoil mH(opMamuu Kak OCHOBBI €IMHOW WH(OPMAIMOHHOM
CIIy’k0bI 00111€00pa30BaTENLHOTO YUPEXKICHUS, OCYLIECTBIIAECT HAKOIUICHUE, CUCTEeMAaTHU3alHI0
UH(OPMALINH TI0 TIPEIMETaM, pa3jiesiaM | TeMaM;

- OpraHu3yer JAOCTyNn K OaHKy menarorudyeckoil MHGoOpManmuu Ha JIOOBIX HOCHTENSX;
MIPOCMOTP 3JIEKTPOHHBIX BEPCUH ME€IArOTMYECKUX U3JaHUI;

- OCYyIIECTBISIeT TeKyliee HHpopmMupoBanue (AHU uHPOpManuu, 0030pbl HOBBIX
NOCTYIUIGHUH ©  myOnukauuii), WHGOPMHpPOBAHUE PYKOBOJCTBA 00IIE00pa30BaTEIHLHOTO
YUpEXKJIEHUS 10 BOIIPOCAM YIIpaBJICHUs 00pa30BaTEIbHBIM IPOLECCOM;

- TMONJCPKUBACT JEATEIBHOCTh IEJAarorn4eckux pabOTHUKOB B O0JACTH CO3JaHUS
WH()OPMAITMOHHBIX TPOIYKTOB (JIOKYMEHTOB, 0a3 maHHbIX, Web-cTpanul u T.11.);

- CHOCOOCTBYET MPOBEACHUIO 3aHATHH MO (OPMUPOBAHUIO MH(OPMAIIMOHHON KYJIBTYPHI;
ABIseTcs 0a30i UIsl MPOBENEHUs MPAKTHUYECKUX 3aHATUH 1o paboTe ¢ MHPOpPMALMOHHBIMU
pecypcami.

3.5. Ocy1iecTBisieT nuddepeHIpoBaHHOE OuOIMOTEYHO-UHPOPMALTUOHHOE
00ciyXKMBaHUE POAUTENIEH (3aKOHHBIX IPEICTAaBUTENIEH) yUaIUXCS:

- YIOBIETBOPSET 3alpochl MOJb30BaTesleld U MHGOPMHUPYET O HOBBIX MOCTYIUICHHSIX B
OnOIMOTEKY;

- KOHCYIbTUpPYET IO BONpPOCAaM OpTraHU3alMk CEMEHHOro YTEHHS, 3HAKOMHUT C
uH(popMaLrel 0 BOCIUTAHUIO JIETEH;

- KOHCYJIBTUPYET M0 BOMpOcaM Y4eOHBIX U3JaHUHN TS yJaluxcsl.

4, Opranu3anus JesiTeJIbHOCTH OHO0JINOTEKH

4.1. Hannuue yKOMIUIEKTOBAaHHOW OWMOIMOTEKM B 00MIE00pa3oBaTEIHLHOM YUPEKACHUU
00s13aTeJIbHO, B TOM YHCJIE B YUPESKICHUHU, PACIIONOKEHHOM B CEIbCKOM MECTHOCTH. YacTuuHas
HEHTpaIH3aIUs OoubIMOTEeYHO-ONOIHOTrpadhUIECKUX MIPOIIECCOB B MEXIIKOJIBHBIX
610IMOTEYHBIX 00BEIMHEHUSX IPOBOAUTCS 110 MPUKA3Y OPraHOB YIPABICHUS 00pa30BaHUEM.

4.2. Ctpykrypa OMOTMOTEKH, IOMHMO TPAIUIMOHHBIX OTIEIOB (A0OOHEMEHT, YNTAIbHBIN
3a]), BKJIIOYaeT OTAeNnbl Y4eOHMKOB, HH(OpMarmoHHO-OMOIMOorpaguueckoil  padoTshl,
MHOXHTEIHHYIO TEXHHUKY U JIp.

4.3. bubnmoreyHo-uH(POPMAIIMOHHOE OOCITYXHBaHME OCYILIECTBISETCS Ha OCHOBE
OnOTMOTEeYHO-MH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHBIM M BOCIHTATEIEHBIM
IIaHaMH 00111e00pa30BaTeNbHOTO YUPEXKACHUS, IPOrpaMMaMu, MPOEKTaMH U IJIAHOM paboTh
OMOINOTEKH.

4.4. bubnuoteka BOpaBe NPEAOCTABIATh IJIaTHble OMOIMOTEYHO-UH(POPMALIMOHHBIE
YCIIYTH, IEPEYeHb KOTOPBIX OINpeenseTcss Y cTaBoM 0011e00pa30BaTeIbHOTO YUPEKICHUSI.

4.5. CrnoHcopckas HOMOIb, IMOJIyueHHas OMOIMOTEKOW B BHJE ILEJEBBIX CPEICTB Ha
KOMIUIEKTOBaHKE (DOHIIA U 3aKYIIKY 00OPYJOBaHUs, HE BIEUET 32 COOOH CHM)KEHHUSI HOPMATHBOB
U (wi) abCONIOTHBIX pa3sMepoB (UHAHCUPOBaHUS U3 Orojkera 001€00pa30BaTENBLHOIO
yapexaeHus. JleHexHble CpeCcTBa 3a CHAaHHYI OMOIMOTEKOH MakynaTypy pacxXoIyloTcs Ha
yAy4IlIeHHe MaTepuaIbHO-TEXHUUYECKOW O0a3pl OMONMOTEKHM, MOANHMCKY MNpPOopeCCHOHATBHBIX
U3JJaHUN, KOMIUIEKTOBaHHUE (POH/IA TOKYMEHTOB.

4.6. B menax oOecnedeHUs MOAECPHU3AIMU OMONHOTEKH B YCIOBUSX HH(OpMaTH3AIMH
obOpazoBanus 0011e00pa30BaTEIbHOE YUPEKICHHE 00eCTIednBaeT ONOINOTEKY:

- rapaHTHPOBAHHBIM (uHaHCHpOBaHUEM KOMILIEKTOBAHUS O6ubimoTevHo-
MH(OPMALIMOHHBIX PECYPCOB (B CMETE YUPEKACHUS BHIBOJUTCS OTIIEIBHO);

- HEOOXOIUMBIM CITY>KEOHBIM MTOMEIIEHUEM B COOTBETCTBHM CO CTPYKTYpOH OMOIHOTEKH U
HOpPMAaTHBaMHU IO TEXHUKE OE€30MacCHOCTH ASKCIUTyaTalliid KOMIIBIOTEPOB U B COOTBETCTBUH C
nonoxeausmu CanlluH;

- COBPEMEHHOH AJIEKTPOHHO-BBIYHCIUTEIHHOMN, TEIEKOMMYHUKAITMOHHOW U KOITMPOBAJIbHO-
MHOXHTEIbHON TEXHUKON U HEOOXOIMMBIMHU MPOTrPaMMHBIMH NPOYKTAMHU;



- PEMOHTOM M CEPBUCHBIM OOCITY>)KUBaHHEM TEXHUKU M 000py10BaHUS OMOIMOTEKH;

- OMOJIMOTEUHOM TEXHUKOW U KaHUEISIPCKUMHU MPUHAITIC)KHOCTSIMH.

4.7. O01e00pa3oBaTesIbHOE YUPEKICHUE CO3/1a€T YCIOBUS Il COXPAHHOCTH arapaTyphl,
000pyI0BaHUS U UMYIIECTBA OMOJIMOTEKH.

4.8. OTBETCTBEHHOCTh 33 CHUCTEMATHYHOCTh M KA4€CTBO KOMIUIEKTOBAHHUS OCHOBHOIO
dboHga OMONMOTEKH, KOMIUICEKTOBaHHE Y4eOHOro (oHIa B COOTBETCTBUHU C (eaepabHBIMU
MEPEeYHSIMU YUYCOHMKOB U y4eOHO-METOJIUYECKUX HM3AaHUN, CO3JaHHE HEOOXOJMMBIX YCIOBUI
JUISL 1eITEeIbHOCTH OMOJIIMOTEKH HECeT PYKOBOJAUTENb OOIIe00pa30BaTEIbHOTO YUPEKICHUS B
COOTBETCTBUU C Y CTAaBOM YUPCKICHHUS.

49. Pexum paboThl OMOIMOTEKH ompenensercs OuOIMOTeKapeM B COOTBETCTBUU C
IpaBUJIaMU BHYTPEHHETO pachopsiika o0meo0pa3oBaTebHOr0 yupexxaeHus. [Ipu onpenenennn
pexxuMa paboThl OMOIMOTEKU MTPeyCMaTPUBACTCS BbIJICIICHUE:

- JIByX YacoB pabouyero BpEeMEHHU EKETHEBHO HA BBIOJHEHHWE BHYTPUOMOIMOTEYHOU
paboTHI;

- OJIHOTO pa3a B MECSI - CAHUTAPHOTO JHsI, B KOTOPBI 0OCITy)KHBaHUE IOJIb30BATENCH HE
MIPOU3BOIUTCS;

- HE MEHEe OJIHOTO pa3a B MECSI] - METOAMYECKOTO JTHS.

4.10. B nensx obecrieueHus pallMOHAILHOTO UCIIOJIb30BaHUS WH(GOPMAIIMOHHBIX PECYPCOB
B paboTe ¢ JAEThbMH M IOHOIIECTBOM OMOJIMOTEKa 0O0IIe00pa30BaTENBHOTO YUPESIKICHUS
B3aMMOJICHCTBYET ¢ OubinoTekaMmu MuHHCTEepCcTBa KyIbTyphl Poccuiickoii @eneparum.

5. Ynpasaenue. Ltatel

5.1. YnpaBnenune OMOIMOTEKON OCYIIECTBISETCS B COOTBETCTBMM C 3aKOHOJATEIbCTBOM
Poccuiickoi ®Denepanuu, CyOBEKTOB Poccwuiickoit ®deneparuu " YcTaBoM
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.2. OO6mee pyKOBOJCTBO [EATEIBHOCTHIO OMOIMOTEKH OCYILECTBISET PYKOBOIUTENb
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

5.3. PykoBoactBo OuOnMMOTEKO#l ocymiecTBIseT OMOMUMOTEKaph, KOTOPBIM HeECceT
OTBETCTBEHHOCTb B TMpeleiax  CBOCH  KOMIETEHIMH  Tepea  PYKOBOJHUTEIEM
00111€00pa30BaTENILHOTO  YUPEXKACHUS,  YYalIUMUCA, HUX  POJUTEISIMH  (3aKOHHBIMH
NPEJCTaBUTEINSIMH ) 32 OPTAaHU3ALNIO U PE3YIbTAThI IEATEIFHOCTH OMOIMOTEKH B COOTBETCTBHH C
(GYHKLIMOHATBHBIMU 00513aHHOCTSIMH, PeIyCMOTPEHHBIMU KBAJTM(UKAIIMOHHBIMU
TpeOOBaHUSMH, TPYIOBBIM JIOTOBOPOM U Y CTaBOM 00111€00pa30BaTEIEHOTO YUPEKIACHUSI.

5.4. bubnuorekapp Ha3zHauaeTcs PYKOBOJIUTENEM O0Ie00pa30BaTENbHOIO YUPEkKACHU,
MOYKET SIBIIITHCSI YWICHOM TeIarOTMYeCKOr0 KOJJICKTHBA M BXOJIUTH B COCTAB TENAarorn4eckoro
coBeTa 00111e00pa30BaTEILHOTO YUPEXKICHHS.

5.5. Meronuyeckoe CONMPOBOXKICHUE JIEATEIbHOCTH  OUONMOTEKHM oOecreurBaeT
CHelHanucT (METOHCT) 1Mo Yy4eOHbIM (POHAAM M LIKOJBHBIM OMOIMOTEKaM opraHa yrnpaBJIeHUsS
o0pa3oBaHNEM, PETHOHAEHOTO HH(POPMAIIMOHHOTO METOJUYECKOTO LIEHTPA.

5.6. bubnmorekapn pa3pabarbiBaeT u MPEJCTABISAET PYKOBOJUTEIIO
00111e00pa30BaTEILHOTO YUPEIKACHUS HA YTBEPIKICHHUE CIEAYIONINE JOKYMEHTHI:

a) MoJIOKeHHE 0 OMOIMOTEKe, PaBUIIa MOJIb30BaHUS OUOTNOTEKOM;

0) IMIaHOBO-OTYETHYIO TOKYMEHTALIMIO.

5.7. TlopsinoKk KOMITJIEKTOBAHMS IITaTa OMOIMOTEKH 00I1e00pa30BaTEIbHOIO YUPEKICHUS
perIaMEeHTHPYETCS €r0 Y CTaBOM.

5.8. Ha pabGory B OHONMOTEKY NPUHUMAIOTCS JUIA, HUMEIONUE HEOOXOAUMYIO
npopeCCHOHATBPHYIO TOJITOTOBKY, COOTBETCTBYIONIYIO TpeOOBaHMUAM KBATU(UKAIIIOHHON
XapaKTEePUCTHUKU 1O JODKHOCTH M IOJYYEHHOH  CHEelHUaTbHOCTH, MOATBEPXKICHHYIO
JIOKyMeHTaMu 00 00pa30BaHUU U (MJIK) KBATH(PHUKAIUH.

5.9. PabGoTHuKM OHOIMOTEK MOTYT OCYIIECTBIATh MENAarorMyecKylo JesATelbHOCTb.
CoBwmerenne OMOIMOTEYHO-UHPOPMAITMOHHOMN u MeIarorHYeCcKon NEeSATeTbHOCTH
OCYILECTBIIsICTCSI pAOOTHUKOM OMOIMOTEKH TOJIBKO Ha JOOPOBOJIBHOM OCHOBE.



5.10. TpynoBble OTHOIIEHUsT OuOIMOTEKaps  00IIE00pa30BATEIBHOIO YUPEKACHUS
PETYIUpPYIOTCS TPYIOBBIM JIOTOBOPOM, YCJOBUS KOTOPOTO HE JOJDKHBI TIPOTHBOPEUHTH
3aKOHOJaTeNbeTBY Poccuiickon denepaunu 0 TpyIe.

6. IlpaBa u 00A13aHHOCTH PA0OTHUKOB OUOINOTEKHU

PaGoTHUKM OMOIMOTEK UMEIOT IIPABO:

6.1. CamocTosTensHO BBIOMpaTh (OPMBI, CpEeICTBA M METOABl  OMOIMOTEYHO-
MH(POPMALIMOHHOTO O0CIyXHBaHHUA O0O0pa30BaTENbHOTO M BOCHMTATEILHOIO IPOLECCOB B
COOTBETCTBUH C IeMSIMH M 3aJadyaMH, YKa3aHHBIMH B YcTaBe 001eo0pa3oBaTebHOrO
YUPEKACHUS U HACTOALIEM IOJIOKEHHH.

6.2. IIpoBOIUTH B YCTAaHOBJICHHOM MOPSAIKE 3aHATHA OMOIHMOTEUHO-OMOIMOTpaduUecKux
3HaHUM U MTHPOPMALIMOHHON KYJIBTYPBHI.

6.3. OnpeaensaTh UCTOYHUKH KOMIUIEKTOBAaHHUS WH(POPMALIMOHHBIX PECYPCOB.

6.4. M3piMaTh U peayn30BbIBATh JOKYMEHTHI U3 (DOHIOB B COOTBETCTBUU C MHCTPYKIMEH
1o y4yetry Oubiuoreqnoro Gonja.

6.5. Ompenenarb B COOTBETCTBUU C TPaBWJIAMH  TIOJb30BaHUS  OMOJIMOTEKOM,
YTBEP)KICHHBIMH PYKOBOJUTENIEM 00IIe00pa30BaTeIbHOTO YUPEKIACHUS, U M0 COTIACOBAHUIO C
POAUTENBCKMM KOMHUTETOM MM YupeauTenabHbIM COBETOM BHJBI U pa3Mepbl KOMIIEHCALUH
yiep6a, HAHECEHHOTO T0JIb30BATEIISIMU OMOINOTEKE.

6.6. YdyacTBOBaTh B YIpaBJIE€HUM O0OIIC00pa30BATENbHBIM YUPEKJICHUEM B IOPSJIKE,
oTpeniesieMOM Y CTaBOM 3TOTO YUPEKACHUS;

3) UMETh €KETrO/IHbIM OTHYCK 28 KaJeHIApHbIX JHEW U OMOJHUTENIbHBIN OIJIaunBaeMblil
OTITYCK B COOTBETCTBUU C KOJUICKTUBHBIM JOTOBOPOM MEXKAY PaOOTHHUKAMH U PYKOBOICTBOM
0011100pa30BaTEILHOTO YUPEKACHUS WM MHBIMU JIOKaTbHBIMU HOPMATUBHBIMU aKTaMH;

1) OBITh NPEICTABICHHBIMH K pa3inyHbIM (popMam MOOMIpeHHs, HarpagaM M 3HaKaM
OTJIMYUS, IPETyCMOTPEHHBIM Ul PaOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

K) y4acTBOBaTh B COOTBETCTBUM C 3aKOHOJaTenbcTBOM Poccuiickoit denepanuu B padote
OMOIMOTEYHBIX ACCOLMALIUN HITH COIO30B.

6.7. PaboTHHKH OMOIMOTEK 0OSI3aHbI:

a) oOecreuuTh MOJIb30BATENISIM BO3MOXKHOCTh PabOThl ¢ MH(POPMALMOHHBIMU pecypcamu
OMOJINOTEKH;

6) nHPOPMUPOBATH MOJIb30BaTENEH O BUIaX MPeI0CTaBIIeMbIX ONOINOTEKOM yCIyT;

B) 00€CTIeUnTh HAYYHYIO OpraHu3anuio (OHI0B U KaTaJIOTOB;

r) ¢opmupoBath (POHABI B COOTBETCTBUU C YTBEP)KIACHHBIMU (pellepanibHbIMU MEePEUHIMU
y4eOHBIX W3JaHul, 00pa30BaTEIbHBIMH IPOTpaMMaMH O0Ie00pa30BaTEIBLHOTO YUPEKICHHUS,
UHTEpecaMu, MOTPEOHOCTAMU U 3allpOoCcaMM BCEX KaTeropuil mojb30BaTee;

)  COBEpIIEHCTBOBATh  HMHGMOPMAIMOHHO-OMOIMOrpaduueckoe W OMOIUOTEYHOE
o0cITy’)KMBaHHe MOJIb30BaTeNeH;

e) obecneunBaTh COXPAaHHOCTb  MCIOJb30BaHHWS  HOcUTENeH HMHPOpManuu, UX
cUCTEeMaTHU3alllIo, Pa3MElIeHNE U XPaHEHUE;

XK) oOecrieurBaTh PEKUM pabOThl B COOTBETCTBUM C MOTPEOHOCTSIMHU TOJB30BaTelIed U
paboToii 0011e00pa30BaTEIBHOIO YUPEKICHHUS;

3) OTYHUTHIBATHCS B YCTaHOBJICHHOM TIOpSI/IKE nepea  pyKOBOJIUTEIIEM
00111€600pa30BaTEIBHOTO YUPEIKICHUS;

1) MOBBIIIATH KBAJU(UKALIUIO.

7. IIpaBa u 00s13aHHOCTH MOJIb30BaTeJIeil OMOIHOTEKH

7.1. TTonp3oBaTrenu OUOIMOTEKH UMEIOT TIPABO:

a) MOJy4YaTh MOJHYI0 MHPOPMAIUIO O cOCTaBe OmOIMoTedHoro (Gonma, HHGOPMAITMOHHBIX
pecypcax U NpeAoCcTaBIsieMbIX OMOIMOTEKOH ycilyTax;

0) oJIb30BaThCA CIIPABOYHO-OMOIHMOrpapUecKUM anmnaparomM OUOIMOTEKH;

B) MIOJy4YaTh KOHCYJIBTAIIMOHHYIO IOMOIIH B TIOUCKE U BEIOOPE MCTOYHUKOB UH(GOPMAITUY;



) MOJy4aTh BO BPEMEHHOE IMOJIb30BaHHE Ha a0OHEMEHTE M B YHTAIHLHOM 3ajie TeUaTHBIC
U3JIaHUs, ayAMOBU3YyalbHbIE JOKYMEHTHI U IPYrue HCTOYHUKU MH(POPMAIIH;

1) IPO/JIeBAaTh CPOK TOJIb30BAHUS TOKYMEHTAMU;

€) MmojydyaTh TemaTudeckue, (axkTorpaduyeckue, yTOUHSOMME W Oubiuorpadudeckue
CHpaBKU Ha OCHOBE (oHIa OMOIHOTEKH;

) MOJy4YaTh KOHCYJIbTAIIMOHHYIO IOMOIIb B paboTe ¢ uHbopMalueil Ha HeTPaTUIIMOHHBIX
HOCHUTEIISIX MPH MOJIB30BAHUU DJIEKTPOHHBIM U UHBIM 000PY/I0BaHHEM;

3) y4acTBOBATh B MEPONPUSATHUSAX, IPOBOJUMBIX OUOINOTEKOI;

M) TOJIb30BAThCA IUIATHBIMH YCIyraMH, HpPEAOCTaBIIEMBbIMU OUOIMOTEKOH, COIrJIacCHO
YcraBy 0011e00pa3oBaTeabHOrO0  YUPEKICHHS U TOJOXKEHUI0 O IUIATHBIX — YCIIyrax,
YTBEPKACHHOMY PYKOBOJIUTENIEM 00IIe00pa30BaTeIHHOTO YUPESIKICHUS;

K) oOpamarbcs A paspelieHus: KOH(MIMKTHOM CUTyalluM K  PYKOBOAMTEIIO
0011e00pa30BaTEIBLHOTO YUPEKICHUS.

7.2. Ilonb3oBarenu OUOIMOTEKH O0S3aHbI:

a) coOI0IaTh MpaBUia MOIH30BAHUS OUOIHOTEKOI;

0) 6epe’XKHO OTHOCUTHCS K MPOU3BEICHHAM NIeYaTH (HE BHIPBIBATh, HE 3aru0aTh CTPAHMUII, HE
JeJIaTh B KHHATAX IMOAYCPKUBAHUMN, MMOMETOK), MHBIM JIOKYMEHTAM Ha Pa3JIMYHBIX HOCHTEIISX,
000py/10BaHUI0, UHBEHTAPIO;

B) HOJ/ICP’KMUBATh MOPSIOK PACCTAHOBKU TOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH,
PacCIOIOKEHHUS KAPTOUYEK B KaTAJIOTax M KapTOTEeKax;

I') TMOJIb30BAThCS IEHHBIMH W CIPABOYHBIMUA JOKYMEHTAaMH TOJBKO B IOMEIICHHUU
OMOJINOTEKH;

1) yOenuThCs MPH MOJyYCHHH JOKYMEHTOB B OTCYTCTBUU J1e()EKTOB, a MPH OOHAPYKEHUHU
npouHpopMUpoBaTh 00 3TOM paboTHHKa OuOIMOTeKH. OTBETCTBEHHOCTh 3a OOHapyXEHHbBIC
neeKTHl B CJaBaeMbIX JOKYMEHTaX HECET MOCIIEIHHIIA MOJIb30BaTelb;

€) pAacluChIBAaTbCSI B UYUTATEIbCKOM (OPMYISpe 3a KaXAbIH IOTYYEHHBIH JOKYMEHT
(uckmmouenue: odyqaromuecs 1 - 4 kmaccon);

K) BO3BpallaTh JOKYMEHTHI B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

3) 3aMEHATH JOKYMEHTH OMOIIMOTEKH B CIydae MX yTPaThl WM MOPYU UM PAaBHOLIEHHBIMHU
anb0 KOMIEHCHpOBaTh yIIepd B pa3Mepe, YCTAaHOBICHHOM MPaBHJIAMHU TOJb30BaHUS
OHMOIINOTEKOM;

1) TIOTHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM MO UCTEYSHUN CPOKa 00ydeHHs WK paboThI B
0011e00pa30BaTEILHOM YUPEXKICHUH.

7.3. Ilopsiiok nosab30BaHUs OMOIUOTEKOM:

a) 3amMch ydauuxcs oOueo0pa3oBaTeIbHOrO YUpexXIeHUs: B OMOIMOTEKY MPOU3BOAUTCS
M0 CHHCOYHOMY COCTaBy Kjacca B HWHIMBUAYAJIbHOM TMOPSKE, MEAarorHYeCKHUX M WHBIX
pabOTHUKOB  0011€00pa30BaTEILHOTO  YUPEXKIEHUS,  poauTenel  (MHBIX  3aKOHHBIX
Mpe/ICTaBUTENEN) yJalnuXxcs - Mo Macropry;

0) nepeperucrpanus rnoub3opareneil ONOIMOTEKN MPOU3BOJUTCS €XKETOAHO;

B) JIOKYMEHTOM, TMOATBEPXkJAIOIIMM TPAaBO TMOJH30BAHUS OWUOIMOTEKOW, SBISETCS
YUTATEIbCKUN HOpMYIISp;

B) 4HUTaTeNbCKUl (opMynsap (QUKCUPYET AaTy BBIOAYM TMOJIB30BATENI0 JOKYMEHTOB U3
¢don1a 6MOIMOTEKH U UX BO3BpAICHUS B OMOJINOTEKY.

7.4. TTopsiiok mONIb30BaHUsI A00OHEMEHTOM:

a) TIOJB30BATEIM WMEIOT MPABO MOJIYYHTh HAa JIOM M3 MHOTOTOMHBIX M3JaHHW He Oolee
JIBYX TOKyMEHTOB OJTHOBPEMEHHO;

0) MakCUMaJIbHBIE CPOKH MOJIH30BAHUS IOKYMEHTAMH:

- y4eOHUKH, yuyeOHbIe MOcoOus - y4eOHBIH ro;

- HAyYHO-TIOMYJIsIpHAs, TO3HABATEIbHAs, XY/I0)KECTBEHHAS JIUTEpaTypa - | Mecsir,

- IEpUOIUYECKIE U3TaHNUs, U3JaHNs MTOBBIIIEHHOTO crpoca - 15 nHei;

B) IIOJIb30BATEeNIM MOTYT NPOJJIHUTH CPOK IIOJIb30BAaHUS JTOKYMEHTaMH, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI APYTHX MOJIb30BATENEH.



7.5. IlopsA10K MOIB30BaHUS YUTATBHBIM 3aJI0M:

a) JOKYMEHTBI, IPEAHAa3HAYCHHBIC 1J1s1 pa0OThI B YATAIILHOM 3ajie, Ha JOM HE BBLIAIOTCS;

0) DHIMKJIONEANH, CIPABOYHHWKH, PEIAKUE, I[IEHHbIC W HUMEIONIMECS B EIUHCTBEHHOM
AK3EMIUISIPE IOKYMEHTBI BBIIAFOTCS TOJIBKO IS PA0OTHI B YUTAIBHOM 3aJle.

7.6. ITopsimok paboTHI C KOMITBIOTEPOM, PACTIONOKEHHBIM B OMOIMOTEKE:

a) paboTa ¢ KOMITBIOTEPOM YYacCTHHKOB 0OPa30BaTELHOTO IPOIECCa MPOU3BOJUTCS IO
rpaduKy, YTBEpKIECHHOMY PYKOBOJIUTEIEM VUPESKICHUS, U B TMPUCYTCTBHH COTPYJHHUKA
OMOJINOTEKH;

0) pa3pemaeTcs paboTa 3a OJHUM TEPCOHATBLHBIM KOMITBIOTEPOM HE 0oJiee JBYX YEJIOBEK
OJTHOBPEMEHHO;

B) TOJB30BaTENIb UMEET MpaBO paboTaTh ¢ HETPAAUIIMOHHBIM HOCHTEIeM HH(pOopMammu
1I0CJIEe TTPEBAPUTEIILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOIHOTEKH;

r) 1o BCeM BompocaM Tnoncka uH(popmanuu B HWHTEpHETE NOIB30BATENb JOKEH
oOpamaTbcss K pabOTHUKY OHMOMMOTEKH; 3ampemiaeTcss oOpamieHue K pecypcam HHTepHera,
MIPEITOJIATAOIINM OILIATY;

o) paboTa ¢ KOMIBIOTEPOM TPOU3ZBOJUTCS COTJIACHO YTBEPXKICHHBIM CAHHUTApHO-
TUTHCHUYECKUM TPESOOBAHHSIM.



